Sage Fixed Assets 2013:
“What’s New” Guide

for Government and Nonprofit Organizations
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Welcome to the New Sage Fixed Assets

Sage Fixed Assets 2013 is a culmination of months of development and collaboration between the Sage
Fixed Assets development team and customers like you. Through extensive usability testing, we reached

out to Sage Fixed Assets customers to ensure the new look and feel of Sage Fixed Assets 2013 is not just
pretty, but also highly functional and intuitive.

Simplified Product Names

Sage Fixed Assets software has undergone extraordinary changes over the past few years, resulting in
a product that is easier to understand and use than ever before. As a part of these changes, we have
simplified our product lines so the names as well as the buying process are easier to understand. Here’s

a quick reference guide:

Previous Name

| New Name

Family Names

Sage FAS Nonprofit Fixed Assets
Sage FAS Gov Fixed Assets
Sage FAS Canada Fixed Assets
Sage FAS Fixed Assets

Sage Fixed Assets

Module

Names

FAS Nonprofit Asset Accounting
FAS Gov Asset Accounting

FAS Canada Asset Accounting
FAS Asset Accounting

Sage Fixed Assets—Depreciation

FAS Nonprofit Asset Inventory
FAS Gov Asset Inventory

FAS Canada Asset Inventory
FAS Asset Inventory

Sage Fixed Assets—Tracking

FAS Nonprofit CIP Accounting
FAS Gov CIP Accounting

FAS Canada CIP Accounting
FAS CIP Accounting

Sage Fixed Assets—Planning

FAS Nonprofit Report Writer
N FAS Gov Report Writer

FAS Canada Report Writer
FAS Report Writer

Sage Fixed Assets—Reporting




In order to better explain the new features, we'’ve put an icon next to each one identifying which module(s)
it works with:

Sage Fixed Assets—Depreciation

Sage Fixed Assets—Tracking

Sage Fixed Assets—Reporting

Sage Fixed Assets—Planning &)

Simplified Framework

Related to the naming simplification for Sage Fixed Assets is the utilization of a single framework for
U.S., Canadian, Government, and Nonprofit organizations. Now when you set up a new organization,
you can choose which type you want to set up, making it even easier for those that have, for example,
both for-profit and nonprofit entities to manage their fixed assets.
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Simplified Updates

Now you can reduce your worries about if you’re running the latest version of Sage Fixed Assets and in
compliance with the latest regulations, thanks to the new Sage Auto Update. Now each time you launch
Sage Advisor Updates, it will check to see if a new version is available. If an update is available and you
are on a current Sage Business Care plan, you can choose to just download it, download and install it,
or just receive notification. And if you wish to have control over when your users install new updates, you
can also disable the notification from being seen until you have tested and approved the new version.




Navigating the New Sage Fixed Assets

The first thing you will notice about the new Sage Fixed Assets is the completely updated look and feel—
making it even easier and faster to use.

New Screen Layout

New to Sage Fixed Assets 2013 is the Navigation Pane to the left of the work area. Designed as a
“command center,” the Navigation Pane gives you all the most commonly performed tasks in one easy-to-
access area. Divided into areas reflecting the main sections of Sage Fixed Assets: Assets, Reports, System
Administration, Assistance Center, and (in Sage Fixed Assets—TIracking) Inventory—each area provides
quick links relevant to that section! In addition, the main work areas also have many new features.

The bottom section of the new
left Navigation Pane allows you to
quickly pick which area to work in,
while the top section makes tasks
related to the work area easier to
access. Of course if you prefer,
you can hide the Navigation Pane
for a more classic Sage Fixed
Assets solution feel.
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Just a Right-Click Away

In addition to using the new left Navigation Pane—or the Menu bar, which is the same as in the past—you
can now simply right-click to select many of your most commmon tasks. When you are in any of the main
work areas, simply right-click to get a list of the most common tasks for that area, including Freeze Column,
Sort By, and Customize Fields.
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The “Assets” Area

Asset List

Previously referred to as Group View, Asset List
is the listing of all the assets or a grouping of
assets you are tracking. The screen utilizes a
familiar grid format for ease of data management.

Quick Column Reordering

Reordering columns couldn’t be easier—just drag
and drop! Click on any column header in the
Assets working area and drag it to a new position.

Freeze and Unfreeze Columns

You can now freeze and unfreeze columns, just like a
spreadsheet. Simply click on a column header and then
right-click and select Freeze Column. That column and
everything to the left are now frozen in place. To turn it off,
simply right-click again and select Unfreeze Column.

Find and Replace
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The enhanced Find and Replace feature makes searching and

updating your assets a breeze because now you can:

. Find and update assets quickly with the new

Find and Replace function.

Keep a running total of fixed assets in each
group with the new Assets in Group tally.

Quickly see which assets have information
attached to them with the new Notepad and
Paperclip icon.

Print the Asset List exactly as it appears on
screen by simply clicking the new Print Asset
button.

Export your asset list to Excel, simply by
selecting the new Export to Excel button.

¢ Perform wildcard searches by using extended search criteria. For example, searching for the term
“System” and choosing ““contains*” returns “Computer System” as well as “Security System Software.”

e Forget about capitalization. Searches now work regardless of upper-case or lower-case letters.

¢ Take advantage of customized field masks and SmartLists.

e Step through search results and make necessary changes without losing results.

e Search on any of your book fields in Sage Fixed Assets—Depreciation.

e See results in a temporary group based on the search criteria and even save it as a new group.
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Asset Detail

What was previously called Detail View is now simply Asset Detail. Even easier to use, it’s been refined and
improved to make getting the job done and finding the information you need even faster.

On the Main tab, you can now resize the area you are working in for maximum visibility. In addition, any
required field is in bold, as well as the five critical depreciation fields. In Sage Fixed Assets—Depreciation, you
will notice the Acquisition Date is now in the book field area. All calculated fields display in blue to help you
find the numbers you are looking for quickly. And two new custom date fields have been added.
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Transactions Tab

The Disposal and Transfer tabs have been combined into a single tab now called the Transactions tab. In
Sage Fixed Assets—Depreciation, this tab gives a much better view of the disposal and transfer transactions
that your asset has gone through. The Transactions tab shows the transactions in a chronological format,
giving you a complete timeline of partial and full disposals and transfers.

You can also easily undo your last disposal or transfer transaction by clicking on the Delete Last
Transaction button.

History Tab

The History tab has also been redesigned to make the information easier to read and find. Just click any
of the column headers to sort history by that field. By double-clicking on any line, you can see any relevant
detail, such as a field’s being changed from value A to value B. If you own both Sage Fixed Assets—
Depreciation and Sage Fixed Assets—Tracking, you will notice you can now see history information across
both programs.

PDF

Now, in addition to .jpg, .omp, and .gif formats, you can also attach Adobe® Acrobat® PDF files. You can
easily open the image in Adobe Acrobat to have all the functions it offers to edit, format, and print the
document. In addition, PDF documents, unlike all other image formats, can be saved to a designated
location—so you can reduce the amount of space taken up in your database by attachments, ultimately
helping to protect your system’s performance.



The “Reports” Area

Find all your reports in one convenient place where
you can view, run, and edit the reports at your leisure, = C ok | P ereriomne R
including Batch, Favorite, and Standard reports. - D
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Find yourself running the same report
frequently? Just mark it as a Favorite and
you will always have it at your fingertips.
No more searching through lists of reports;
just click the new Favorites tab to see all
your most commonly used reports.




The “System Administration” Area

The System Administration area allows for easier navigation and maintenance of
your Sage Fixed Assets solution. All administrative functionality is now available
in one convenient location. From here you can quickly choose to backup your
data or modify your security settings.

Update Assets Through Import

Importing assets is even better and more powerful than before.
In addition to adding new assets, you can now update general
information on existing assets. This is a fantastic new feature
for making changes to general information fields on many
assets at one time. Note: Remember to make a backup of o——-
your data first. This feature is so powerful, you could change 8 i S

thousands of assets with a single import. O
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In the convenient import wizard you can now select the
Import Type. New Asset is used to create new assets.
Update Asset modifies the general information on an
existing asset according to the import file based on
System Number.




New Global Task Manager

Do you manage multiple organizations? Sage Fixed :;;ﬂ:"“‘ - — "fd
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want to occur and the order you want them to occur in.
For example, you may want it to calculate depreciation, s T ks s 2 e

run the Depreciation Expense report, and then run the
Disposal report. To do so, you just select the organizations,
then choose the action(s). You can select one organization or hundreds of them in the same or different
database. When you're ready, a simple click of the mouse processes all of the events. You can go on to
other work and let the system do the work for you. Reports will be sent to a printer and/or saved to Adobe
Acrobat (.pdf) or SAP® Crystal Reports for Sage Fixed Assets (.rpt) formats. When it’'s done, a summary
report is automatically displayed.

The “Assistance Center” Area

The new Assistance Center goes so far beyond mere Help, it’s like getting
a fixed assets Ph.D. The Assistance Center doesn’t just give you help with
product functions but provides advice on industry terminology, best

practices, and reasons why you may want to choose one
option over another. Within this new Assistance Center
you can find additional Sage and industry resources as

well as useful contact information. Visit the Assistance Here you see
Center to see what is new and changing in Sage a he‘!p option
Fixed Assets and how to take full advantage of the for, “How do |

depreciate for a
specific period?”

many features and enhancements.

Having help when you need it is great. What'’s even
better though is having the option for help and not
having to go look for it. Your Sage Fixed Assets solution
now has help topic links listed on almost all menus and windows
to help guide you and answer questions.




The “Inventory” Area

Within Sage Fixed Assets—Tracking there is a new Inventory area. This view walks you through performing
a physical inventory. It takes you step by step through starting, conducting, and reconciling your inventory.
Just follow the steps, clicking each task to complete it. What could be simpler than 1-2-37
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e Sage Fixed Assets Email Support—FixedAssetsSupport@Sage.com
If the question is not urgent, Sage Business Care customers can send an email with their name,
customer number, and phone number along with the details of the inquiry.
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